
Pre-Opening Requirements

1 Office Furniture - Provision 1

2 Franking Machine 0

3 Photocopier (with sorter, different sizes/features) 1

4 Time Recorder 0

5 Binding Machine 1

6 Paper Cutter 1

7 Safe for General Cashier (Fire Proof) 1

8 Rotary Safe with Drop Slot (Fire Proof) 1

9 Safe for Financial Controller (Fire Proof) 2

10 Safe Deposit Boxes for Cashiers 0

11 Mini Fridge for Executive Office 0

12 Dollar Validator (Front Office ) 2

13 Key Cabinet (Accounts/F.O./Engg./HK) 4

14 Laminating Machine 2

15 Digital Camera 1

16 Paper Shredder 1
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17 Cordless Phone (Engg/F & B/Linen Attn/ Recreation) 0

18 Fax Machine (with sorter & other features & diff. sizes) 2

19 Shelving for  Luggage Room 2

20 Indoor & Outdoor Landscapping 0

21 Fire Proof Filing Cabinet (GM, Controller, FO, HK) 4

22 First Aid Box 10

23 Stretcher 0

24 Wheel Chair 2

26 Fire Proof Safe for Passports 1

27 Notice Boards  (lockable) & White Boards 2

29 Portable Cash Box 0

30 LCD Projector 0

31 Pull Down Screen 0

32 Flip Charts 2
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